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The agenda shall serve as the official notice of the Board meeting. 
 
The agenda for each Board meeting shall be prepared by the President at least three days in advance of 
all meetings.  The agenda for regular and special meetings shall be prepared and forwarded to each 
Director.  A copy of the agenda shall also be forwarded to designated staff members and each interested 
media representative who has indicated a desire to receive an agenda.  The agenda shall also be 
available on an individual basis to any interested organization or individual. 
 
In order that complete agendas may be made public prior to meeting time, and to provide the College 
administration adequate preparation time, Board members and citizens shall forward items to the 
President's office no later than 8 a.m. on the Wednesday preceding the regular meeting.  Emergency 
items shall also be referred to the President's office for inclusion in the agenda. 
 
The agenda shall contain supporting data for suggested items of business.  The tentative agenda shall be 
specific enough to properly inform the public of the business before the Board.  The tentative agenda may 
be amended within the 24-hour notice period only if good cause exists requiring action on additional 
matters.  If such matters are added, a statement to that effect should be entered in the minutes.  Items 
added to the agenda may be discussed or taken under advisement by the Board.  If an added item is 
acted upon, the minutes of the meeting shall state the reason justifying the immediate action. 
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